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PErJIAMEHT BEJAEHHSA BHEKTPOHHOFO KYPHAJIA

1. O6mue mosnoxkeHnst

1.1. Hacrosimee mnonoxeHue pa3paGoTaHO B COOTBETCTBHH ¢ 3akoHOM P® 0 27.07.2010 Ne
210-@3 «O6 opraHM3alMH NPENOCTABIEHHS TOCYJaPCTBEHHBIX H MYHHIHNAILHBIX YCIyI»,
Pacnopskennem Ilpautensctea P® ot 17.12. 2009 roma Nel993-p «O6 yTBep:KICHHH
CBOJHOTO TEPEYHS IEPBOOYEPETHBIX TIOCYNAPCTBEHHBIX H  MYHMIMIAIBHBIX  YCIYT,
NPEIOCTaBIAEMbIX OPraHaMH HCIIOJHHTEBHON BIacTH cyOsexToB PD M opraHamMu MecTHOro
CaMOYIIPaBJIEHHS B 3JIEKTPOHHOM BHJIE, a TAKXKE YCIIYT, IPEAOCTaBISEMbIX B 2JIEKTPOHHOM BHIIE
YUPEKICHHAMH M OpraHusaidiMH cyOobekToR PD W MyHHIMNATBHBIME y4YpeXKICHUAMHU
opranusanusamu» (B pexa. Pacnopsokenuit IlpasutenscrBa P® or 07.09.2010 Nel36-p «O
BHCCEHHH H3MeHeHHH B pacnopsokeHde [IpaBurenscta P®@ o 17.12.2009 31993-p» ot
28.12.2011 Ne2415-p «O rocymapCTBEHHBIX W MYHHIIMIAILHBIX YCIYrax, TMPeIOCTaBISEMBIX B
3JIEKTPOHHOM BHJIE»), BO MCNOJNHeHHH 1.11 uactu 3 cratem 28 MenepalbHOrO 3aKOHa OT
29.12.2012 roma Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii ®enepanumy», ¢ y4eToM MHChMa
Munucrepctea obpazoBanus W Hayku P® o 15.02.2012 roma NeAIl-147/07 (B pen. or
21.10.2014) «O MeTomM4YeCKHX PEKOMEHJALMAX MO BHEAPEHHIO CHCTEM BEIEHHs XYPHAIOB
YCIIEBAEMOCTH B 3JICKTPOHHOM BHIE»

1.2. HacTosmuii IOKYMEHT OTIpeJelifeT YCIOBHSA | [IPABH/IA BEAECHHS JJIEKTPOHHOIO XKypHAIa
B MBOVY «Jluueit Ne2» B paMKax HMCIIONHEHHs YCIYTH II0 IIPEAOCTABIEHHIO HH(OPMALHH O
TEeKYINeH yCIeBaeMOCTH Y4YAIerocs, BEJEHHIO DJIIEKTPOHHOTO JHEBHHKA, 3JIEKTPOHHOIO
JKypHajla yCIEBaeMOCTH, & TAKXKE KOHTPOJIS 32 BEJCHHEM IEKTPOHHOIO XKYpHAala, IpOoIeIyphl
obecrieueHHs: JOCTOBEPHOCTH BBOAMMEIX B JJIEKTPOHHEINH JKypHAN NaHHBIX, HAJEKHOCTH HX
XPaHCHHsI © KOHTPOJIA 32 COOTBETCTBHEM 3JIEKTPOHHOMY KIIACCHOMY JKYPHAIy TpeOOBaHHSM K
JAOKYMEHTO0O0POTY, BKITIOUAS CO3JaHHE PE3EPBHBIX KOMHI.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBHE DPE3YJbTaTOB ydeTa ACHCTBYIOIIMM HOpPMAM H, B
YaCTHOCTH, HACTOSAIIEMY PErjaMeHTy M JIOKaJbHBIM aKTaMm, HeceT pykoBogutenb MBOY
«JIane# 3»»

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHME JIAHHBIX ydyeTa (pakTaM pearH3aliid yueGHOTO
nporecca JexuT Ha pykoBoautene MBOY «JIunei Ne2.

1.5. DneKTPOHHEIH KIAcCHBIH JKypHAal ABIAETCH TOCYIApPCTBEHHEIM NOKYMEHTOM, BEIECHHE
KOTOpOro 00s3aTeNbHO ISl KAXKIOTO YUUTENS H KJIaCCHOIO PYKOBOIHTEIS.

1.6. Unpopmanus, BHeCEeHHas YYHTEIEM B 3MEKTPOHHBIM JKypHal, IOMAaIllHEE 3aJaHHe,
KOMMEHTApPHH, COOOIIEHHS POJUTENSM (3aKOHHEIM TIPEICTABHTENIAM), OLEHKH (OTMETKH) II0
peaMeTaM — aBTOMATHYECKH 0TOOpakaeTcsl B 37€KTPOHHOM JTHEBHHKE 00YUYAIOIIerocs.

1.7. Tlpu BeneHMH ydeTa HEOOXOAMMO 00ECIIEUHTH COOIIONEHHE 3aKOHOATENLCTBA O 3alUTeE
[IEPCOHANBHBIX JIAHHEIX.

2. O6mue npaBuIa BeIeHHs YIeTa

2.1. Pabota ¢ >1eKTpOHHBIM XypHaioM B MBOY «Jluneit Ne2» mpoBoAWTCs Ha OCHOBE
pacmnpeneneHHbIX MpaB H 00A3aHHOCTH YYaCTHHKOB 00pa3oBaTelIbHOTO Mpolecca npu pabote ¢
HH(GOPMAIIMOHHOM CHCTEMOM, 0OeCIeunBaroIei TIpeOCTARIIEHHE YCIYTH.

2.2. AIMMHUCTpal|s HIes (JHPEKTOP H ero 3aMeCTHTENH) B cpok 10 01 ceHTa6ps Kaxioro
y4eOHOro roja OCYmeCTBISCT B HH(OPMAUMOHHONW CHCTEME (POPMHPOBAHME pAa3/IENOB,
XapaKkTepH3yIOMHX 00pa3oBaTeNbHBIH MPOIECE, M B TEYEHHE T0/1a KOHTPOJIHMPYET NPaBHIBHOCTE
BEICHHs DJIEKTPOHHOTO JKypHaJla H JOCTOBEPHOCTh B HEM JIaHHBIX.



2.3. Yaurenb-nipeIMETHUK paboTaeT B MHPOPMAITMOHHOMN CHCTEME B CBOEM JINYHOM KaOWHETE
Ha CTPAaHUIAX AIEKTPOHHBIX KYPHAIOB KJIACCOB, YUEOHBIX TPYII, YI€OHBIX TOTOKOB,
00y4aromuxcst Mo WHAUBUIYATbHBIM YU€OHBIM IJIaHaM, KOTOPBIM OH IIPEMOJAET CBOW MPEaMeET.

2.4. KiaccHpIi pYyKOBOIUTENh KOHTPOJMPYET PE3yJIbTaThl 00pa30oBaTEIBLHOTO IpoIlecca,
POCMAaTpUBast XKYpHAJ CBOETO KJlacca Mo BCEM MpeaMeTaM 0e3 IpaBa peAaKTUPOBAHUS.

2.5. YuuTenp-peIMETHUK €KEJHEBHO OTMEUYaeT IMOCEIIaeMOCTh YYEHHMKOB, IMPOBEpSs U
OIICHUBAsI 3HAHUS 00yYAIONINXCS, BEICTABIISICT OLICHKH (OTMETKH) B 3JICKTPOHHBIN(-bI€) KypHaI(-
bI). O1ieHKH (OTMETKH) 32 YPOK JIOJDKHBI OBITh BBICTABJICHBI BO BpEeMsI ITPOBEACHUS YPOKa HIIA B
TE4YeHHUe TeKyIero yuyeOnoro nus. OueHku (OTMETKH) 32 KOHTPOJBbHYIO padOTy BBICTABISIOTCS
YYUTENEM-TIPEIMETHUKOM B COOTBETCTBHUH C pa3pabdOTaHHBIMH TpeOoBaHUsMU. B ciyyae
IpOIMycKa OOYYaIOMIUMCS YpPOKa/3aHSITUS MO OOJIE3HU WM HWHBIM YBOKHUTEIBHBIM MPHYHHAM
3a4yeT MPOIMYIIEHHBIX TeM MPOBOAMUTCS YUUTENEM-TIPEIMETHUKOM, U HA OCHOBaHMM MPOTOKOJIA
Clayu OIIEHKa (OTMETKAa) BBICTABISETCS B AJEKTPOHHBIA KypHAJl B COOTBETCTBYIOLIYIO TEMY,
npu SToM UH(poOpMamus O TPOMycKe ypoKa/3aHATHS oOcTaeTcs 3a(UKCUPOBAHHON B
KOMMEHTapHUsX (0COOBIX OTMETKAX ).

2.6. YuuTenb-IpeIMETHUK 3aloJIHAET TEMbl YPOKOB, B COOTBETCTBHHM C KaJICHIApHO-
TEMaTUYECKUM TUIAaHUPOBAHHUEM, YKa3bIBaeT BUIbI pabOT, 32 KOTOPbIE YUYEHUK MOJTYYaeT OLIEHKY
(OTMETKY).

2.7. Yuurens-ipeIMEeTHHUK B rpade «JlomaiiHee 3a1anney 3amruchbiBaeT CoJIepKaHue 3adaHus
U XapakTep €ro BBIMOJTHEHHs (YUTaTh, PACCKA3bIBATh HAU3YCTh), CTPAHMIIBI, HOMEpa 3adad U
yIpaxxHeHUH, mpakThuueckue pabotbl. Ecnu yuyammmcst naetcst 3ajlaHue MO MOBTOPEHHUIO, TO
KOHKPETHO YKa3bIBaeTCsl ero o0beM. BHeceHue B XypHaln MHGOpPMALUU O JIOMAIIHEM 3aJaHHH
JOJI’KHO MPOU3BOJIUTHCS BO BpeMs NPOBEICHUS YpOKa UM B TeueHue 1,5 yaca mocie oKkOHYaHus
3aHATUI B JaHHOM KOHKPETHOM KJIacce.

2.8. OueHky Wid OTMETKY («OCB» - OCBOOOYJIEH, «H/a» -HE aTTeCTOBaH. «0e30TM» - 0e3
OTMETOYHOTO OOyuYeHHs) 3a OTYETHBIM MEpPHOJ] YUUTEIb-IIPEIMETHUK BBICTABIISET KaXIOMY
obyyJaromemycs.

2.9. Baecenue wuHpopMmanuu 00 0OyyalOMIMXCS, OTCYTCTBYIOIUIMX Ha YpOKE, IyTeM
MPOCTaBICHUSI OYKBBI «H», JODKHO MPOM3BOAMTHCS KaKIbIM YUHUTEIEM-TPEIMETHUKOM IIO
¢axTy oTCyTCTBHs OOyuaromierocs 6e3 yBaKUTENbHOW MPUYMHBI B TeyeHue 10 MUHYT ¢ Hayana
ypoOKa.

2.10. B Tom ciydae, eciau ypoK MPOBOJIWIICS IPYTMM IperojaBaTeieM BMECTO OCHOBHOTO,
(bakT 3aMeHbI TOJKEH OTPa’KaThCsl B MOMEHT BHECEHUS YYETHON 3aIHCH.

2.11. YuuTenb-peIMETHUK BBICTABISECT OIICHKH (OTMETKH) 33 KOHTPOJBHYIO pPaboOTy B
paMKax BHYTPEHHEIO0 MOHUTOpPHHIA KauyecTBa 0Opa3oBaHUs (BHYTPUIIKOJBHOIO KOHTPOJIS) B
TedeHue 3 THEeH co THS ee MPOBeIeHUs.

2.12. Yuurtenb-mpeIMETHUKH BBICTABIISIET OICHKM (OTMETKH) 3a IHUCBMEHHYIO padoTy
(BKJIIOYAs] COUYMHEHMS 10 PYyCCKOMY 3bIKYy M juteparype B 10-11 kmaccax) B TedeHHE OJHOU
HEJIeNU CO JHS €€ MPOBEICHUSI.

2.13. Yuurenb-peIMETHUK BBICTABIISET OLCHKH (OTMETKH) B paMKaxX NPOMEXKYTOUHOH WU
UTOTOBOW aTTecTali O0y4YaloLUXCsl KaXJA0My YUEHHKY CBOCBPEMEHHO B TE€UEHHE MOCJeIHen
HEJIeN KaX/10T0 Y4eOHOro Iepro/a 10 Hadyana KaHUKYJISPHOTO MepHOa.

2.14. ComHasi BEJOMOCTH y4ye€Ta pPe3yJIbTAaTOB IMPOMEKYTOUHOM W HUTOTOBOM arTecTaluu
oOyyaromuxcst (QopMHpyeTCs aBTOMATHYECKH B peXHUME peanbHOro BpeMeHHu. Jlis
MCIIOJIb30BAaHUS JAHHBIX U3 AJIEKTPOHHON ()OPMBI B KAYECTBE IOKYMEHTOB CBOJHBIE BEIOMOCTHU
BBIBOJSITCS Ha [1€YaTh, 3aBEPSAIOTCS U APXUBUPYIOTCS B YCTAHOBJICHHOM IOPSI/IKE.



2.15. ApxuBHOE XpaHEHHE YYETHBIX JaHHBIX B OJIJIEKTPOHHOM BHJE TNpEAyCMaTpPHBAET
KOHTPOJIb 33 UX IEJIOCTHOCTBHIO M JJOCTOBEPHOCTHIO HA MPOTSKEHUH BCEro CPOKa SKCILTyaTaluu
UH(POPMALIMOHHOMN CUCTEMBI.

2.16. Ecnu manHbIe 110 yueOHOMY IOy XPaHSTCS B DJIGKTPOHHOM BHJIE, CBOJHAS BEIOMOCTD
JOJDKHA OBITh TIepeiaHa B apXUB Cpa3y IO 3aBEPILIEHUM BEJCHUS y4eTa B COOTBETCTBYIOLIEM
JKypHaJIe yCIIeBaeMOCTH.

3. ¥YcioBuS COBMENIEHHOT0 XPaHEHNS TAHHBIX B 2JIEKTPOHHOM BH/Ie U HA OyMAaKHbBIX
HOCHUTEJIAX

3.1. B cayyae He0oOXOAMMOCTH HCIOJIb30BaHMUSA [AHHBIX JJEKTPOHHOTO JKypHajla U3
JEKTPOHHOU (POPMBI B KaUueCTBE MEYATHOTO JOKYMEHTa MH(pOpMAIUs BEIBOJUTCS HA OyMaKHOM
HOCHUTEJIE U 3aBEpSAETCS B YCTAHOBIIEHHOM MOPSAKE. APXMBHOE XPAaHEHHUE YUYETHBIX JAHHBIX HA
OyMaXXHbIX HOCHUTENSIX JOJKHO OCYIIECTBISATHCA B COOTBETCTBUHM C  JCHCTBYIOIIUM
AIMUHUCTPATUBHBIM pETIaMeHTOM PocoOpHan30opa, yTBEpKIEHHBIM MpHUKazoM MuHOOpHAYKH
Poccun ot 21 suBaps 2009 roma Ne 9 «O06 yrBepkaeHUH AJIMHUHHUCTPATUBHOTO pETJIaMEHTa
ucnionnenust dexepanpHoil  cimyx00ii 1o Ham3opy B cdepe o00pazoBaHMS U HAYKU
rocy1apcTBeHHOW (YHKIMHM 1O OCYIIECTBICHHUIO Haa30pa 3a IOJHOTOW U KayecTBOM
OCYILECTBIICHUS] OpraHaMH TIOCYJapCTBEHHOW BiacTu cyObekToB Poccuiickoii deneparyu
nosHOMOYMi  Poccuiickoit  ®enepanmu B oOimactd  00pa3oBaHUs, TEPEHAHHBIX IS
OCYILIECTBIICHHS OpraHaM roCyJIapCTBEHHO BiacTu cy0ObekToB Poccuiickoii deneparumy».

3.2. CBonHas BEIOMOCTh WTOTOBOM YCIIEBAEMOCTH KJlacca 3a y4eOHBIM TOJ BBIBOJIUTCS W3
CHCTEMBI y4eTa B TOM BHJI€, KOTOPBIH MPeayCMOTPEH ACHCTBYIOIUMH TPEOOBAaHUSIMH apXUBHOM
ciyxObl. Eciii nanHbple o yueOHOMY roJly XpaHSTCS B 2JIEKTPOHHOM BHJE, CBOJHAS BEIOMOCTh
MOXeT OBITh INepeJaHa B apXHWB Cpa3y 0 3aBEpIICHHM BEIEHHUS y4eTa B COOTBETCTBYIOIIEM
KJIACCHOM KypHaJle.

3.3. Ilpu BeneHUM yuyera B AJIEKTPOHHOM BHJI€ HEOOXOIMMOCTHh BBIBOJA JAHHBIX HA TEYaTh
JUIsL UCIOJIb30BAaHUSI B KauecTBE JIOKYMEHTA OIpEAeNsieTCs COOTBETCTBHEM HCIOIb3yeMOH
unpopmannonnoit cucremel ['OCT P HCO 15489-1-2007 «Cucrema cTaHaapToB IO
uH(popmaruy, OMOJMOTEYHOMY M HW3/IaTEeIbLCKOMY JAely. YTpaBieHHe nokyMmMeHTamu. OOmiue
TpeOOBaHUS Y.

3.4. PyxoBoautenb MBOYVY «JIumeitNe2y» 00s13aH 00ecniedynTh XpaHEHUE:

3.4.1. KypHaJOB YCIEBAa€MOCTH, OOYYAIOUIMXCS Ha OJJIEKTPOHHBIX U OyMaKHBIX
HOCUTENSX - 5 JIeT, B LEJSIX XpaHEHUs Ha OyMaKHbIX HOCHUTENSIX - OJUH pa3 B roj, IO
OKOHYAaHUHU y4yeOHOro roja, Ho He mosgHee 30 HIOHA BBHIBOJUTH HA IEYATh AJIEKTPOHHYIO
BEPCHUIO JKypHaja YCIEBAaeMOCTH, NPOIIMBATh U CKPEIUISITh MOANUCHIO PYKOBOAMUTENS U
MeYaThI0 OPraHu3allnu;

3.4.2. W3BATBHIX W3 DIJIEKTPOHHBIX JXYPHAJOB YCIIEBAEMOCTH OOYYaIOIIMXCS CBOJHBIX
BEJIOMOCTEH yCIEeBAaeMOCTH Ha 3JIEKTPOHHBIX M OYMaKHBIX HOCHTENSX - 25 Jer, B LeJsX
XpaHeHUs1 Ha OyMa)KHBIX HOCUTEJNISX - OJIMH pa3 B roj, 0 OKOHYAaHUHM y4eOHOro roja, HO He
no3aHee 30 HIOHS BBIBOJUTH Ha II€YaThb DJEKTPOHHYIO BEPCHIO0 CBOJHBIX BEIOMOCTEHN
yCIIeBAa€MOCTH, MPOIINBATH U CKPEIIATH MOJMUCHI0 PYKOBOAUTENS U NEYaThIO0 OpraHU3aliH.

4. O0umme orpaHuYeHus VI YYACTHUKOB 00pa30BaTe/IbHOIO Npouecca npu padore ¢

UH(GOPMALMOHHOM CHCTEMOM, 00ecieYnBaIOIIEel MPeIoCcTaB/IeHHe YCJIYTH

4.1. VYdacTHUKM 00pa30BaTEJbHOTO IMpoIecca HECyT JHMYHYI0 OTBETCTBEHHOCTh 3a
JUCKPEIUTAIlMI0 CBOMX YUYETHBIX 3allMcell M HE HMEIOT IpaBa IepeAaBaTh IEPCOHAJIbHBIC
JIOTUHBI M TIAPOJIM JIJISl BXOJIa B JICKTPOHHBIN JKYypHAIT M AJIEKTPOHHBIN THEBHUK JAPYTUM JIHIIAM.
[lepenaya mepcoHaIBHOTO JIOTMHA U MApOJis sl BXOJa B MH(DOPMALIMOHHYIO CUCTEMY JAPYTUM
JINI[AM BJIEYET 3a COOOM OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOIATEILCTBOM Poccuiickoii
®denepalyiy 0 3alIUTE IEPCOHANBHBIX JTaHHBIX.



4.2. YyacTHHKM 00pa30BaTeIHHOrO Mpolecca COOMI0IAI0T KOH(PHUACHIMATHHOCTh YCIOBUN
JIOCTYTIa B CBOM JTWYHBIM KAaOWHET (JIOTWH U TapOJib).

4.3. VYdacTHMKHM 00pa30BaTENbHOTO IpOIEcca, B clydyae HapymeHUs] KOH(UACHIIUAIEHOCTH
YCIIOBHI JIOCTYIIA B JJMYHBIA KaOWHET, YBEAOMIIIIOT B TeUeHUE He Oosiee ueM |1 yaca ¢ MOMeHTa
oOHapy>keHHs (aKkTa HapyIIEHUS PYKOBOAMTENS 001Ie00pa3oBaTeIbHON OpraHU3aIly, CIYyKO0y
TEXHUYECKOHN MOIJIEPKKH WH(POPMAITMOHHON CHCTEMBI.

4.4. Bce oneparuu, MPOU3BEICHHBIC YYaCTHUKAMHU 00pa30BaTEIHbHOIO MpoIlecca C MOMEHTA
noytydeHus: uH(opManuu pykoBoauTeIeM o00Ie00pa3oBaTeIbHON OpraHU3aui M CIYKO00H
TEXHUYECKOHN MOIEPKKU O HAPYIICHUH, YKa3aHHOM B 11.4.3., IPU3HAIOTCS HEACHCTBUTEIHLHBIMU
IyTEM COCTaBJICHHUS AKTa O (PUKCAIMH HAPYIIECHHUSI KOHPUICHIINATEHOCTH.



